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Supplier registration form


To be considered for inclusion in NCAs supplier database please complete this form and submit it together with annual reports, brochures, certificates, etc to Norwegian Church Aid
	General Company Information  

	

	Parent company (legal name)
	

	Street name and no.
	

	City 
	

	Postal code
	

	Country 
	

	
	

	Phone no.:
	

	Fax. no.:
	

	E-mail: 
	

	web-site:
	

	
	

	Sales Manager (name)
	

	E-mail:
	

	Direct phone no.
	

	
	

	Director (Name)
	

	E-mail:
	

	Direct phone no.
	

	
	

	Other contact (Title & Name)
	

	E-mail:
	

	Direct phone no.
	

	
	

	Year of Establishment
	

	
	

	Number of full-time employees
	

	
	

	Licensing Authority
	

	
	

	Licence number (VAT no./TAX I.D.)
	

	
	

	Does your company have a written statement regarding ethical trade?
	

	
	

	List of quality assurance certificates held by your company:
(A copy of each certificate shall be enclosed)
	


	Sector of Activities

	

	Please list your core Goods / services offered
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	

	Nature of business – tick in one box below:

	Importer
	Wholesaler
	Retailer
	Manufacturer
	Authorised agent

	
	
	
	
	


	Subsidiaries, Associates an/or Overseas Representative

	

	Countries with registered office:
	

	
	

	Countries with representation (agent):
	

	
	


	Export and references 

	

	Please list countries your company exports to:
	

	Have you supplied to other NGO’s, EU, UN and other International Organisations?

If yes, please enclose a list with details of contracts and customer contact information for references. 
	


	Financial Information

	

	Please provide a copy of the company’s most recent annual or audited financial report.



	Annual Income and Export sales for the last 3 years (in EUR million)


	
	Fiscal year
	Income Sales (EUR Million)
	Export Sales (EUR million)

	Year 1
	2002
	
	

	Year 2
	2003
	
	

	Year 3
	2004
	
	

	
	

	Please provide credit rating by Dun and Bradstreet or equivalent:

	Credit rating:
	

	Direct phone no.
	


	Certification

	I, the undersigned, warrants that the information provided in this form is correct and, in the event of changes, details will be provided as soon as possible 

Name…………………………………………………….Title / Function…………………………………..

Signature………………………………………………...Date:……………………………………………..




	NOTE

	Completion of the Supplier Registration Form is a Pre-Requisite for contracting business with NCA but is does not necessarily lead to the issue of an order to your company.

NCA reserves the right to accept or reject registration of a potential Supplier into its list of Registered Potential suppliers 
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